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INTRODUCTION TO THE FINANCIAL CHECKLIST
1.
The aim of property and financial mediation is for your mediator to help you to arrive at a financial settlement which you both consider fair and reasonable and which takes full account of the needs of any children. 

2.
Decisions regarding finance on separation or divorce can only be effectively made once there has been full and frank disclosure of all financial information on a world-wide basis. This applies whether working through the court, solicitors or mediation. In mediation both you and your partner will be asked to provide the same information in relation to your financial circumstances. 
3.
Open financial disclosure is achieved by gathering the required information using the checklist on the following pages. Your mediator will help you through this process of gathering the financial information required. During mediation, you will both then be asked to produce this information at the same time. Managing the financial disclosure process in this way will save you both considerable time and costs when compared to the traditional solicitor method Form E exchange.

4.         Use this checklist as a prompt to identify the assets and liabilities that are applicable to your financial situation. There is no need to do anything else other than bring 3 copies of the supporting documents with you to mediation.
5.
The information requested must be provided in order to meet the requirements of the court. Please bring supporting documents (Bank Statements, Mortgage statement etc…) for each item listed (in triplicate). It is likely that your solicitor will ask to see these supporting documents and providing them in this manner will save your solicitor time and effort, which will translate into lower legal costs to you.
6.
Please note that the court would normally expect to see 12 months statements for each and every bank or building society account you hold. This includes joint accounts and those held on behalf of others worldwide.   

7.
It is important to remember that non-disclosure or misrepresentation of your financial picture could result in an agreement being set aside by the court.  Your mediators will not take steps to verify the accuracy of information you provide during the disclosure stage of mediation nor will this be an exercise in forensic accounting. 

8.
Your mediator will help to ensure the information you provide during the disclosure stage is as complete as possible in order to maximise the longevity and effectiveness of the proposals reached.  You will both be required to sign a document confirming the information you have provided as being a full, frank and clear account of your finances.

9.
Please go through the checklist on the following pages and obtain as many supporting documents as possible in the sections that are applicable to you. If any information is unknown or uncertain at this stage, please indicate this clearly in mediation. Your mediator may be able to assist in providing guidance as to how to obtain further information if you are unsure as to how to do so.
Section 1a: Assets











Section 1b Business assets
Section 1c Liabilities


Section 1d: Future Assets and Pensions (This includes unvested share options, or unvested long-term incentive plans. Pensions include ALL pension funds including SERPS – the State Earnings Related Pension Scheme – but excluding Basic State Pension)

Section 2: Income





Section 3: Expenses – Based upon projection 12 months from now 





Family Home


(Repeat for any additional properties)


Address


Date of Purchase


Purchase Price


Joint/Sole Ownership


Type of Mortgage


Mortgage Company


Current Value


Mortgage Amount


Secured Loan


Net Equity


Land Registry





Saving schemes or repayment vehicles 


(Linked directly to mortgages (Incl. Endowments, ISA’s Etc…)


Bank


Policy Number


Maturity Date


Current Value


Insurance Policies (Life, not contents)





Current Accounts


(Bank, Building Society, National Savings Accounts)





Bank 


Account Number


Joint/Sole


Usual end of month balance











Savings Accounts


(Bank, Building Society, National Savings Accounts)





Bank


Account Number


Joint/Sole


Balance on Last Statement





Other Savings Schemes 


(ISA’s)





Bank


Account Number


Joint/Sole


Balance on last Statement





Stocks, shares, gilts and other quoted securities


(Dividend income will be dealt with later in this form)


Name


Type


Size


Current Value


Value of your interest





National Savings


Certificates which you hold or in respect of which you have an interest


Name


Current Value


Value of your interest





Insurance policies


(Including those that do not have a surrender value.  Please bring surrender value quotations)





Company


Policy No.


Joint/Sole


Maturity Date


Surrender Value


Date





National Savings Bonds


(Including Premium Bonds)








Type of Bond


Bond Holders No.


Current Value


Value of your Interest





Monies owed to you (over £500.00) 


Please include sums owed in Director’s or Partnership accounts or sums owed to you by family members.





Amount


Explanation








           Substantial sums of cash (over £300)


  


Amount           _____________


Currency          _____________


Place Held       _____________





Cars or Vehicles


(Obtain Quote for sale from Webuyanycar.com


or similar. Including Caravans, Boats, Motorcycles and Recreational Vehicles)





Description


Registration


Value


% Share





Personal valuables or assets in dispute


This section should include items such as jewellery, pictures, collections of any value and valuable furniture and house contents which are matters of dispute or for which future ownership needs to be decided. If you are uncertain, please discuss this with your mediator.





Item    __________________          Item    __________________         Item   ________________


Value  __________________          Value  __________________         Value  ________________


Item    __________________          Item    __________________         Item   ________________ 


Value  __________________          Value  __________________         Value ________________








Any other realisable assets


(These may include Unit Trusts, investment trusts, vested share options or vested long term incentive plans, commodities, futures, business expansion schemes. Expensive hobby equipment/collections, Horses and accompanying equipment


This is not an exhaustive list; please list any other realisable assets here.)


Type of Asset 		  		


Current Value


Value of your Share





Business Assets


Please provide two years accounts


Name/Nature of Business


Value of your Share


CGT payable if disposed of





Capital Gains Tax (CGT)


Due upon sale of any Assets listed above


Asset


Amount of CGT


Your Share of CGT





Personal debt


Please provide 2 month’s statements on Credit/Store Cards and outstanding balance on any loan agreements. If liability is a “soft” loan to friend or family member, please provide written summary of loan and repayment agreements.





Bank/Finance/House Loan


Credit/Store Cards


Hire Purchase


Family Loan


Tax Liability


Other








CETV Summaries


You will need to write to the Administrator of each Pension you hold ask them to provide the Cash Equivalent Transfer Value (CETV) for each of your pension schemes. If you have made Additional Voluntary Contributions or any Free-standing Additional Voluntary Contributions to any plan or scheme, please give separate information if the benefits that relate to such contributions are separately recorded or paid.





If information is not available, please estimate when it will be available. Please attach a copy of the letter and Pension Information Sheet for each scheme from whom information is sought.





CETV for all pensions


List of each additional future asset including date it becomes available








Benefits in kind or other remuneration








Nature of Income   			£______


Amount Last Financial Year 		£______


Amount Current Financial Year 		£______






































Net Monthly Income


from Benefits in Kind			£_______








Income from employment:


Annual Salary Gross/Net                               £______


Calendar Monthly Salary                               £______


Bonus/Commission (not included above) £______


Part-time/Casual Earnings                            £______


Total Income                                                    £______


LESS:


Income Tax                                                      £______         


National Insurance                                         £______


Pension Contributions                                   £______


Total Deductions                                            £______





Net Monthly Income


from Employment			£_______








Other income


Child Benefit				£_______


Working Tax Credit/Child Tax Credit	£_______


Other State Benefits			£_______


Dividends or Interest received		£_______


Rental Income				£_______


Pension Income				£_______


Income from Trusts			£_______


Child Support or Maintenance 		£_______


Any income from any other source	£_______





LESS: Tax Liability			£_______














Net monthly other income


£_______














Income from self-employment of partnership





Average net profit or loss 


of last 2 years				£_______





Your share of the above figure		£_______


LESS


Retained Profits				£______


Income Tax				£______


National Insurance			£______


Personal Pension Contributions		£______


Net Annual income (drawings) from self-employment				£______








Net monthly income 


from self-employment			£_______














Total income from all sources   £___________





                            Utilities		£pcm





Council Tax					£______ 





Water rates					£______





Gas/Oil/Solid fuel			£______





Electricity					£______





Landline Telephone			£______


Total:	£______





                       Accommodation 		£pcm





Mortgage/Rent				£______ 





Endowment/Mortgage


Linked investments			£______





Buildings/Contents insurance		£______





Essential Maintenance			£______





				Total:	£______	





                 Financial Commitments	£pcm





Bank or other loan repayments		£______ 





Credit & Store Card repayments	    	£______





Hire purchase/Catalogue		£______





Pension costs (not incl. elsewhere)	£______





Regular Savings/investments		£______





Maintenance to prior partner		£______


			





Total:	£______








                         Transport		£pcm





Vehicle repayments			£______ 





Insurance					£______





Tax					£______





Service/Repairs				£______





Breakdown cover			£______





Petrol					£______





Public Transport			£______


		


Total:	£______








                           Personal		£pcm





Clothes (for self)			£______ 





Hair/Toiletries/Etc...			£______





Dental/Medical/Optician		£______





Presents/Gifts				£______


   


   Tobacco/Alcohol			£______





Newspaper/magazine			£______





Mobile phone				£______			


Total:	£______








                         Household			£pcm





Supermarket (main shop)		£______ 





Other Household (Milk Local Shop)	£______





Domestic help (cleaner/Ironing)		£______





Dry Cleaning				£______





TV License/Sky/Broadband		£______





Vet bills/Vet insurance			£______


			


Total:	£______











Total expenses from above      £_________	








                           Children’s Expenses	£pcm





Personal clothes/Shoes			£______ 





School clothes/shoes			£______





Haircuts					£______





Clubs/extra lessons			£______





Pocket money				£______


   


   Bus/train fares				£______





School meals				£______





School trips					£______	





University Support			£______	





Other (Specify) 				£______	


Total:	£______











                         Recreation			£pcm





Holiday (monthly saving towards)		£______ 





Day trips out				£______





Evenings out (cinema/restaurants)	£______





Other					£______





				Total:	£______












